
Computer Literate AMVETS 

Go Boldly into the Future….

SWOOP DOWN FOR THE KILL!

BASIC COMPUTER USE



“Learn to boil water, and you can cook a lot of things;
Learn basic skills and you can do a lot on any computer”

• Word Processing

• Tracking Financials

• Databases 

• Contacts, Recipes, Budgets  

• Photos Storage and Editing

• Computer Games

• Chess, minesweeper, solitaire, euchre

• THE INTERNET

• Keep in touch with people in your life











• THE INTERNET

• Find information about LITERALLY ANYTHING







WHY WE USE COMPUTERS

• INTERNET

• Invest in the future









PROPERTIES OF A COMPUTER

2 main components



PROPERTIES OF A COMPUTER: HARDWARE



PROPERTIES OF A COMPUTER: HARDWARE



PROPERTIES OF A COMPUTER: SOFTWARE

Software – the non physical 
side of a computer.

PROGRAMS THAT:

• Make components of 
computer work 

• Perform tasks you want it 
to.

Without software, your computer or laptop is nothing 
more than an expensive paper weight.



WORD PROCESSING

OPERATING SYSTEMS:
Mac OS & Windows

ANTI-VIRUS

APPLICATIONS



WHY USE A COMPUTER?
INFORMATION, KEEPING IN TOUCH, ETC

WHAT ARE TWO MAIN COMPONENTS?
HARDWARE AND SOFTWARE

3 EXAMPLES OF HARDWARE?

MOUSE, KEYBOARD, MONITOR, ETC

3 EXAMPLES OF SOFTWARE?
ANY PROGRAMS/APPLICATIONS, 

OPERATING SYSTEM





Turn on Computer
Look for power icon





Turn on Computer
Look for power icon

Choose User
Username, Password

Check Password Hint

gobucks

Log On





• MINIMIZE
• MAXIMIZE
• CLOSE OUT



Turn on Computer
Look for power icon

Choose User
Username, Password

Check Password Hint

gobucks

Log On



I. Open Any Application
1. MINIMIZE

A. Find it on task bar
B. Open it from task bar

2. MAXIMIZE 
A. Smaller and larger

3. CLOSE OUT





An Internet Browser!

• Practice scrolling
• Practice resizing window (click & hold to drag)
• Practice enlargening (ctl + scroll)



Important parts!





PRO TIPS:
• Scanning
• Avoiding binge surfing
• Process of elimination
• Ignore ads and clickbait

…wait, what’s click bait? Is that like fishing??









Typically click bait links will forward the user to a page that REQUIRES 

PAYMENT, registration, or is one in a series of pages to help drive page views 

for the site, which makes it appear at the top of results on search engines (like 

Google).

Most click bait type links have catchy or provocative headlines that are 

DIFFICULT FOR MOST USERS TO RESIST and often HAVE LITTLE OR NOTHING 

TO DO WITH THE ACTUAL WEB PAGE. 



SAME LINK USING CLICK BAIT HEADLINES:

• Miley Cyrus' favorite keyboard shortcuts

• Why using shortcut keys can save you hundreds of dollars a day

• Keyboard shortcuts that wont make you look like an idiot

• Is not using shortcut keys making your gain weight?

NON CLICKBAIT LINK:

Computer keyboard shortcut keys

MONEY WOMEN





• If it’s too good to be true….
• You have not won anything!!!!
• Ads will usually say “Advertisement” in very small letters
• Ads can be deceptive (warning! 247 viruses detected!)

• If it’s not a message from your anti-virus software brand 
name, then it is a deceptive ad. 

• Don’t download anything unless it is a program or document 
you were specifically searching for

• If something seems suspicious, you can always “Google It!”
• If it’s a scam, many people will have b*%ch@d about it way 

before you, and that will show up on Google.






